
Parent/Student Handbook
2022-2023

500 Camden Avenue • Salisbury, MD 21801 • 410-749-9907 
http://www.stfrancisdesales.net

Accredited by Middle States Association Commissions on Elementary and Secondary Schools



FACULTY/STAFF E-MAIL ADDRESSES 

NAME ASSIGNMENT E-MAIL ADDRESS 
Debra Traum Principal dtraum@sfdscs.org 
Casey Flanagan Pre-Kindergarten 3's cflanagan@sfdscs.org 
Ronna Bievenour Pre-Kindergarten 4's rbievenour@sfdscs.org 
Kathleen Hall Kindergarten khall@sfdscs.org 
Laura Perry Grade 1 lperry@sfdscs.org 
Karly Pizza Grade 2 kpizza@sfdscs.org 
Patricia Bowers Grade 3 pbowers@sfdscs.org 
Susan Lagueux Grade 4 slagueux@sfdscs.org 
Patricia Holmes Grade 5 pholmes@sfdscs.org  
John Duick Grade 6/ Gr. 6-8 Math/Gr. 6 Religion jduick@sfdscs.org 
Jennifer Kirchner Grade 7/ Gr. 6-8 Science /Gr. 7 Religion jkirchner@sfdscs.org 
Paula Lattanzi Grade 8/ Gr. 6 Language Arts/Gr. 8 Religion plattanzi@sfdscs.org 
Megan Duick Math - Grades 6 - 8 mduick@sfdscs.org 
Lisa Adams Music - Grades K-8 & Choir/Band ladams@sfdscs.org 
Jordan Suber Art - Grades K-8 jsuber@sfdscs.org 
Maylin Linton Spanish Grades K-8 mlinton@sfdscs.org 
Katie Ayd P.E. /Athletic Director kayd@sfdscs.org 
Gen Chamberlain Academic Resource Teacher gchamberlain@sfdscs.org 
Christine Chamberlain Reading Specialist Gr. 1-3 cchamberlain@sfdscs.org 
Pam Ward Grade 7&8 Language Arts/Reading pward@sfdscs.org 
Emily Gutierrez Pre-K4 Educational Assistant/Library egutierrez@sfdscs.org 
Meg Havens Pre-K3 Educational Assistant  mhavens@sfdscs.org 
Cindy Janaskie Kindergarten Educational Assistant cjanaskie@sfdscs.org 
Irene Cook Grades 1 & 2 Educational Assistant icook@sfdscs.org 
Theresa Gabbard School Counselor tgabbard@sfdscs.org 
Karen Eutsler Nurse keutsler@sfdscs.org 
Saundra Turner Nurse sturner@sfdscs.org 
Sarah Passarell Advancement Director/Website Coordinator spassarell@sfdscs.org 
Laurel DiPirro Office Manager/Secretary ldipirro@sfdscs.org 
Jane Whittaker Aftercare Director jwhittaker@sfdscs.org 
Phil Schrider Maintenance pschrider@visitstfrancis.net 

 
 

For school use only.  Please do not use these addresses for business/e-mailing list purposes. 
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D
ear Parents and Students, 

W
elcom

e to St. Francis de Sales C
atholic School!  In choosing to be a part of this 

com
m

unity you have dem
onstrated a belief in the values and philosophy of a C

atholic 
education.  W

hen parents choose this gift, it reflects a strong com
m

itm
ent to their child’s 

developm
ent and future.  W

e understand and accept our part in the process.  W
e strive 

to integrate academ
ic rigor and C

hrist-like patterns of living that w
ill enable each child to 

m
eet the dem

ands of our m
odern society, both at high levels of education and in 

choosing life-long careers. 

The Parent/Student H
andbook contains the policies and procedures of St. Francis de 

Sales C
atholic School.   W

e appreciate your understanding of the need to have 
regulations in place for success of the students attending our school.  These Policies 
enable us to have a professional and defined C

atholic institution w
here students can 

learn and grow
.  W

e hope that this is part of the reason w
hy you have chosen to be a part 

of the St. Francis de Sales C
atholic School com

m
unity.  The school m

ay change any of 
its policies and procedures and apply them

 as circum
stances dictate.  Students and 

parents m
ust accept and abide by the school’s policies and procedures in order for the 

student to attend the school. 

Enrolling your child at St. Francis de Sales School includes the personal responsibility to 
read, understand, and follow

 the policies contained in this H
andbook.  Parents accept the 

responsibility to follow
 all school regulations and to direct their children to do the sam

e.  
In w

orking m
ore closely w

ith us, you w
ill be able to see the effort and interest each 

teacher puts into her/his duties, continually w
orking to form

, enrich, guide, and prepare 
each child on their individual educational journey.  It is im

portant that w
e have your 

support and encouragem
ent in w

orking to reach these m
utual goals.  The faculty and 

staff of St. Francis de Sales C
atholic School look forw

ard to w
orking w

ith you to prom
ote 

academ
ic excellence and spiritual developm

ent in the context of the teachings of the 
C

atholic C
hurch. 

M
ay G

od C
ontinue to Bless You, 

 

M
rs. D

ebra Traum
 

Principal 
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St. Francis de Sales C
atholic School is dedicated to educating students of all faiths in a C

atholic, C
hrist-

centered environm
ent through faith form

ation, rigorous academ
ics, and service to others throughout our 

com
m

unity. 

 B
E

L
IE

F ST
A

T
E

M
E

N
T

 

W
e believe that St. Francis de Sales C

atholic School is a rigorous and nurturing educational com
m

unity 
that provides students in Pre-K

indergarten 3 through Eighth G
rade, an environm

ent centered in faith 
form

ation and service to others throughout our com
m

unity.  W
e recognize the value and dignity of 

individuals living out C
atholic values, w

hile fostering their ow
n gifts and talents. 
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 St. Francis de Sales graduate m
odels Jesus in thoughts, w

ords, and deeds w
hile: 

• 
D

em
onstrating scholarship through academ

ic integrity, creative thinking, problem
-solving skills, 

and effective com
m

unication and study habits w
hile aspiring to higher education and career 

readiness. 
• 

D
em

onstrating faith through the G
ospel values of love, forgiveness, honesty, and com

passion by 
integrating the tenants of our beliefs into all facets of living.  

• 
D

em
onstrating dignity by recognizing G

od in others w
hile acting w

ith kindness, courage, and 
peace. 

• 
D

em
onstrating service by show

ing m
ercy, em

pathy, and justice through service to others in our 
com

m
unity.  
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W
e are a C

atholic school affiliated w
ith the C

atholic schools in the D
iocese of W

ilm
ington. The pastor is 

the spiritual leader of the parish and is responsible for the various m
inistries of the parish, including the 

m
inistry of education.  The B

ishop of the D
iocese of W

ilm
ington delegates to the pastor the responsibility 

of supporting and m
aintaining the school and providing for the spiritual needs of the school com

m
unity.  

W
ith his associates, the pastor takes an active role in the religious and m

oral developm
ent of the students, 

and in the support and developm
ent of the spiritual lives of the students, the adm

inistration and faculty, 
and the parents. 

The Principal is the spiritual leader of the school, and is responsible for its daily C
atholic Identity. The 

principal supervises the instructional delivery of the D
iocesan curriculum

.   

W
e are guided by a B

oard of Specified Jurisdiction. This group helps lead the school through the w
ork of 

five com
m

ittees. These are finance, m
em

bership, facilities, developm
ent and enrollm

ent. The Pastor is a 
m

em
ber of this board. The principal is a non-voting m

em
ber. 
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A
ll parents are m

em
bers of the H

om
e and School A

ssociation upon registration of their children and 
paym

ent of annual dues. Fam
ilies are encouraged to participate in all activities of the H

.S.A
. and attend 

scheduled functions and/or m
eetings.   

 
The objectives of this organization are as follow

s: 
 1. 

To provide a structure w
ithin w

hich the school com
m

unity can assist the adm
inistration in 

creating a C
hristian environm

ent that fosters the m
oral, educational, and physical grow

th of 
students. 

2. 
To prom

ote the active participation by parents in all aspects of their children’s education and 
w

elfare. 
3. 

To secure resources for auxiliary program
m

ing, services and m
aterials that enrich the educational 

experience of the children. 
4. 

To provide a forum
 for discussion and expression of specific needs of the school. 

5. 
To foster com

m
unication betw

een the school, teachers and parents. 
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C

hildren are adm
itted to school for Pre-K

indergarten 3 if they are 3 years of age or older before Septem
ber 

1, Pre-K
indergarten 4 if they are 4 years of age or older before Septem

ber 1 and K
indergarten if they are 5 

years of age before Septem
ber 1. Students for grade 1 m

ust be 6 years of age before Septem
ber 1 and have 

successfully com
pleted K

indergarten.  
 A

n original birth certificate is required along w
ith a certificate of baptism

 for C
atholics not baptized in St. 

Francis de Sales Parish. A
 health certificate containing current im

m
unization inform

ation is required along 
w

ith the social security num
ber of the student. A

ll registrations m
ust be m

ade in person w
ith original 

certificates. A
n assessm

ent is given to all new
 students before acceptance is finalized. School records m

ust 
be received before final acceptance. A

dm
ission is determ

ined on a year by year basis w
ith priority given to 

active parishioners of St. Francis de Sales Parish. A
ny student/fam

ily w
ho requests a transfer to another 

school m
ay be asked to com

plete an exit interview
 and/or survey. A

ll financial obligations are to be paid 
before a student’s records can be released from

 St. Francis de Sales. 
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A

s a school in the D
iocese of W

ilm
ington, w

e do not accept any w
aivers for religious reasons for 

im
m

unizations that are required by the State of M
aryland. A

ll students m
ust have all of these im

m
unizations 

up to date and provide docum
entation to the school nurse. There m

ay be rare exceptions to im
m

unizations 
due to m

edical com
plications. These w

ould have to be docum
ented by a physician and shared w

ith the 
school nurse. 
  N
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Saint Francis de Sales C
atholic School does not discrim

inate against applicants or students on the basis of 
race, color, gender, religious, national and ethnic origin as w

ell as sexual orientation. 
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In accordance w
ith the A

sbestos H
azard Em

ergency R
esponse A

ct, the M
anagem

ent Plan for A
sbestos-

C
ontaining M

aterials is available for your inspection at the school office.  
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The developm
ent of each child's faith life is fostered through tim

es of prayer, participation in religious 
celebrations, liturgy, services and the study of Scriptures, thereby providing a C

hristian foundation and 
clim

ate of faith in w
hich to m

ature. N
on-C

atholic students participate in all religious activities and 
classes, except the Sacram

ental Life of the parish. 

Sacram
ental preparation occurs though religion classes and the parish program

.  To be a part of the 
sacram

ental program
s of First Eucharist, First R

econciliation and C
onfirm

ation, a student m
ust have 

com
pleted one year of religion classes either in school or w

ith the parish prior to the year of sacram
ental 

preparation.  C
hildren in second grade w

ill be prepared to receive the Sacram
ents of R

econciliation and 
Eucharist. C

onfirm
ation is celebrated at the end of eighth grade. 

Saint Francis de Sales School exists as a vital part of the w
orshiping com

m
unity of Saint Francis de Sales 

Parish. O
ur C

atholic students’ presence at M
ass on Sundays m

anifests their faith life and the com
m

itm
ent 

of the school to w
itness the sacram

ental life of the C
hurch by participating in the celebration of the 

Eucharist.  O
ur com

m
unity advocates and expects that our school parishioners w

ill be supportive and 
active in parish life and w

ill attend M
ass w

eekly. 
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A
rrival T

im
e 

• 
Students should arrive at 8:00 am

. N
ote that students w

ho arrive before 7:50 am
 w

ho are not 
signed up for before school care m

ust have parental supervision.  
• 

Teachers w
ill bring students inside the building at 8:05 am

. 
• 

Students w
ho enter the school building after 8:10 am

 are tardy. 

D
ism

issal T
im

e 

• 
D

ism
issal for all students is 2:55 pm

. 

T
raffic procedures for arrival and dism

issal 
 *A

rrival/D
ism

issal is different for Prekindergarten 3 and 4 as w
ell as kindergarten. Fam

ilies w
ith students 

in these classes w
ill park in the church parking lot and w

alk to and from
 the school w

ith their child(ren). 
O

lder students in the fam
ily w

ill w
alk on the sidew

alk along the playground to be w
ith their classes. 

 
• 

A
rriving to School in the m

orning 
 

“K
iss &

 G
o” T

raffic:  For those fam
ilies that pull in, drop off children and leave. 

1. 
Enter the C

hurch lot from
 R

iverside D
rive. 

2. 
Pull forw

ard tow
ard C

am
den A

ve. past the C
arriage H

ouse in a single lane O
N

L
Y

. 
3. 

Stop and deposit precious cargo. 
4. 

Proceed in the lane to the exit on C
am

den A
ve. R

IG
H

T TU
R

N
 O

N
LY O

N
TO

 C
A

M
D

E
N

. 
  

 



“Park &
 W

alk” T
raffic:  For those fam

ilies w
ho park and w

alk their children in. 
 1. 

Enter the C
hurch lot from

 R
iverside D

rive. 
2. 

Park in the direction of the C
arriage H

ouse in an available space. 
3. 

Y
ou m

ay w
alk your child to the appropriate class line for grades 1-8 or to the Parish C

enter for 
PreK

 3, 4 and kindergarten.  
4. 

O
nce in your vehicle, pull forw

ard only.  A
V

O
ID

 B
A

C
K

IN
G

 U
P FO

R
 A

N
Y

 R
EA

SO
N

. 
5. 

Exit the R
iverside D

r. exit. R
IG

H
T TU

R
N

 O
N

LY O
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TO
 R

IV
E

R
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E
 

 
• 

D
ism

issal from
 School in the afternoon 

  “Pick U
p &

 G
o” T

raffic:  C
hildren in grades 1-8 

 1. 
C

ars w
ill be form

ed in one line. Teachers w
ill determ

ine how
 far back in the line the cars are to be 

loaded. Y
ou m

ay not circum
vent the staff m

em
ber’s decision. 

2. 
O

nce the line of cars has been loaded, they w
ill leave as directed by the faculty to exit turning right 

on C
am

den A
ve. 

3. 
The next group of cars w

ill be directed forw
ard by the staff m

em
ber. 

4. 
This procedure w

ill continue until all cars have been loaded. 
  “Park &

 W
alk” T

raffic:  For PreK
 3,4 and kindergarten and those fam

ilies that m
ight need to park 

and w
alk to the dism

issal area or w
ho have children participating in an after school extracurricular 

activity, m
aking up school w

ork or playing on the grounds past 3:20 PM
.    

1. 
Enter the church lot. 

2. 
Park in the church parking lot and w

alk to your child’s teacher. Escort your student to the car. 
3. 

Leave the church lot onto R
iverside D

rive turning right only. 

 R
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A

LL TR
A
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 M
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ST PU

LL FO
R

W
A

R
D

! PLEA
SE, N

O
 B

A
C

K
IN

G
 U

P. 
• 

The gates close at 8:30 A
M

. 
• 

PLEA
SE D

R
IV

E SLO
W

LY
 A

T A
LL TIM

ES. 
• 

N
o parking along the field. 

• 
A

lw
ays w

atch out for children! 
• 

D
o not talk on cell phones w

hile driving! It’s the law
 in M

aryland. 
• 

Please be m
indful of m

oving traffic in the parking lot.  Y
ou m

ust accom
pany (not send) your 

child(ren) to the car. (D
rivers of m

oving cars do not alw
ays see darting children.) 

• 
C

hildren should know
 w

here they w
ill be picked up each day. This is especially im

portant at tim
es 

of inclem
ent w

eather. 
• 

C
hildren not picked up by 3:15 pm

 w
ill be sent to the office.  Please notify the office if you w

ill be 
late. If you know

 that you w
ill not be able to pick up on tim

e each day, then you w
ill need to enroll 

your child in aftercare.  
• 

Parents of students w
ho w

alk or bike to and from
 school w

ill need to notify the office in w
riting. 
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Illness m

ay result in absence from
 school. Students m

ust stay hom
e for 24 hours w

ithout fever, diarrhea 
or vom

iting; or follow
ing the first dose of a prescribed antibiotic in accordance w

ith M
aryland State 

regulations. A
ll contagious illnesses m

ust be reported as soon as diagnosed to the school nurse.  
 Excessive absences not related to a health problem

 during any one trim
ester or during the school year m

ay 
hinder advancem

ent to the next grade the follow
ing year.  M

ore than 20 days absent per year is considered 
excessive and m

ay affect a student’s academ
ic standing and grade prom

otion.  
Please note that a child w

ho arrives after 9:30 A
M

 is considered absent for the first half of the day.  A
 parent 

is expected to call or em
ail the office any tim

e before 9:30 A
M

 on the day of the absence to report the 
absence of their child. A

n em
ail or note is expected upon the child's return to school w

ith the follow
ing 

inform
ation: C

hild's N
am

e, G
rade, D

ate of A
bsence, R

eason, and Signature by a Parent or G
uardian. If any 

student is absent for three or m
ore consecutive days, a doctor’s note is expected to be presented to the office.  

Please note that Pow
er School does not distinguish betw

een excused and non-excused absences. M
edical 

notes regarding absence are kept in the office. 
 W

hen a student in grades 6-8 has been absent from
 school for any reason, it is her/his responsibility to 

personally check w
ith the teacher(s) to determ

ine the w
ork that has been m

issed during her/his absence and 
how

 to m
ake-up w

ork. Parents of younger students w
ill need to contact the teacher via em

ail. A
ll students 

w
ill have the num

ber of days they are absent w
ith w

hich to com
plete m

issing assignm
ents. If an extended 

absence from
 school is necessary due to illness, please contact the hom

eroom
 teacher to coordinate 

com
pletion of assignm

ents. A
bsence from

 school excludes attendance/participation at A
N

Y
 extra-

curricular activities held that day. Perfect attendance for the year m
eans no days absent or tardy.  This 

includes non-school related early dism
issal and being sent hom

e ill. 
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Fam
ily vacations should be planned to coincide w

ith one of the am
ple school holiday periods w

henever 
possible.  Students need the continuity of the learning experiences provided through teacher presentations 
and student interaction. W

ritten w
ork alone cannot substitute for these experiences. If a fam

ily chooses to 
rem

ove a student from
 school for a vacation, the office and teachers m

ust be notified in w
riting (or via e-

m
ail) regarding the dates that your child w

ill not be in school. This w
ill result in an unexcused absence. N

O
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w
ith D

iocesan policy.  Students w
ill m

ake up w
ork upon their return.  

 E
A
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M
edical appointm

ents should be scheduled outside school hours and on school holidays w
henever possible. 

A
 w

ritten request from
 the parent or guardian m

ust be subm
itted to the office on or before the requested 

day of early dism
issal stating the reason for this request. The note should clearly state w

ho is picking up 
the student. The parent, or approved adult, m

ust go to the office to sign out the student, w
ho w

ill be called 
to the office for dism

issal. Students are responsible for any w
ork m

issed due to an early dism
issal.  Students 

w
ho leave school before 11:30 A

M
 w

ill be m
arked absent for half the day (afternoon).  Students w

ho arrive 
at school after 9:30 a.m

. w
ill be m

arked absent for half the day (m
orning).   

 T
A

R
D

IN
E

SS  
Students m

ust be inside school by the 8:10 A
M

 tardy bell. Students w
ho are late m

ust report to the office 
to obtain an adm

ittance slip to class and to be signed in by a parent.  Students should expect to receive a 
Procedural R

eferral D
etention form

 and serve a recess detention for each tardy incident that exceeds m
ore 

than 5 unexcused tardies to school or class in any given trim
ester. C

ontinued and repeated tardiness m
ay 

result in afterschool detentions and a m
eeting w

ith parents. Tardiness affects academ
ic success for the 

student and is disruptive to the learning environm
ent. Tardiness w

ill also disqualify perfect attendance. 
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M
aryland State law

 requires all children betw
een the ages of 5-18 w

ho live in the state to attend school 
unless excused for m

edical reasons w
ith a law

ful absence. 
 A
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It is im
portant for the parent to update the office w

ith phone (cell) num
ber changes. This can be done by 

the parent in the parent portal of Pow
er School.  Em

ergency num
bers for parents and tw

o other people 
responsible for the child m

ust m
ust be kept current.  Parents w

ill be notified by phone if a child becom
es 

ill or is injured during an accident that occurs w
hile at school.  Should an urgent situation occur, parents 

are responsible to provide transportation for their child, unless it require em
ergency services. If a child has 

a special m
edical condition, this inform

ation m
ust be filed w

ith the nurse.  
 M

E
D

IC
A

T
IO

N
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Students needing m
edication, both prescription and over-the-counter, w

hile at school m
ust have a statem

ent 
of perm

ission signed by the doctor and parent. This perm
ission m

ust be updated yearly. A
 labeled bottle 

w
ith the student’s nam

e and dosage is required and m
ust be signed in by the nurse or the school office. N

o 
staff m

em
ber m

ay issue any m
edication to any student at any tim

e, if not doctor prescribed. This includes 
applying sunscreen. Students are not perm

itted to carry m
edications, including cough drops and over the 

counter m
edications. A

ny surplus student m
edication that has not been retrieved by that child’s parent or 

guardian by the last day of classes w
ill be disposed of by the nursing staff. 
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Students m
ay bring a clear w

ater bottle to school. W
e have w

ater refill stations for students to use 
throughout the day. 
 L
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Students are not perm

itted to leave the school grounds unaccom
panied by a parent or teacher during 

school hours or during after school activities.  If leaving cam
pus during school hours, parents m

ust sign 
out the student from

 the office prior to leaving.  Students are required to rem
ain "in sight" of teachers and 

supervisors at all tim
es.  In addition, students leaving cam

pus at dism
issal tim

e are expected to notify 
school personnel upon departure from

 that adult’s supervision. 
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In the event of a SFdS school cancellation or other em
ergency, please stay tuned to W

B
O

C
 for delays or 

closure announcem
ents.  M

oreover, fam
ilies w

ill be notified by phone using the School M
essenger system

 
for any affected school closure or delayed opening via text m

essage. In the event that public schools open 
late or close early, parental discretion is advised.  For exam

ple, w
e generally do not have delays due to fog 

since w
e do not have buses and arrive at school after the sun is up. 

 Please be sure that your em
ergency contact num

bers are current in the parent portal.  Som
e factors for 

closings or schedule changes w
ill include the condition of roads in and around W

icom
ico C

ounty, parking 
conditions in and around school, and w

eather bulletins posted by the N
ational W

eather Service. The 
adm

inistration w
ill m

ake every effort to post announcem
ents in a tim

ely m
anner considering how

 early our 
school day begins.   
    



SN
O

W
 D

A
Y

S 

It is the policy of the D
iocese of W

ilm
ington that snow

 days are not m
ade up at the end of the school 

year. R
ather, w

e offer “snow
 w

ork” to m
ake up for this m

issed tim
e. Teachers w

ill either create a 
“blizzard bag” w

ith w
ritten w

ork or m
ay choose a virtual school day. This is dependent on the 

developm
ental age of the students and the tim

ing of a storm
. Students have one w

eek to com
plete this 

w
ork after the return to school. 

D
R

E
SS C

O
D

E
 (See school w

ebsite for photos.) 

School uniform
s m

ust be purchased through Lands’ end or school U
sed uniform

 SW
A

P.  A
ll students 

m
ust be in the com

plete required school uniform
 unless otherw

ise designated by the school 
adm

inistration. 

PR
E

-K
IN

D
E

R
G

A
R

T
E

N
 3, 4 A

N
D

 K
IN

D
E

R
G

A
R

T
E

N
 

 B
O

Y
S A

N
D

 G
IR

L
S 

 
 

 
B

O
Y

S A
N

D
 G

IR
L

S 
FA

L
L

 A
N

D
 SPR

IN
G

 
 

 
 

W
IN

T
E

R
 (N

O
V

E
M

B
E

R
 1ST

-A
PR

IL
 3R

D
) 

T-shirt, grey w
ith logo screen printed         

T-shirt, grey w
ith logo screen printed 

Shorts, m
aroon   

 
 

 
Sw

eatpants, m
aroon 

Socks, w
hite crew

   
 

 
 

Socks, w
hite crew

 
Sneakers-Please avoid light up feature 

 
Sw

eatshirt, m
aroon w

ith logo screen printed 
(shorts m

ay be w
orn U

N
D

ER
 sw

eatpants in case of indoor PE) 
Sneakers-Please avoid “light up” feature 

 G
R

A
D

E
S 1-5 

 B
O

Y
S 

 
G

IR
L

S 
Fall and Spring 

 
Fall and Spring 

G
rey Shorts and B

lack B
elt 

 
G

ray Shorts and B
lack B

elt or G
rey Skort 

M
aroon G

olf Shirt, logo 
 

M
aroon G

olf Shirt, logo 
Solid B

lack D
ress Socks (no logos)  

 
Socks, m

aroon knee highs 
Shoes, sturdy black dress 

 
Shoes, w

hite saddle or sturdy black dress 
  N

ovem
ber 1st-A

pril 3rd 
 

N
ovem

ber 1st –A
pril 3rd 

G
rey Pants and B

lack B
elt 

 
M

aroon Plaid School Jum
per 

W
hite D

ress Shirt (short or long sleeve)  
W

hite B
louse (Peter Pan collar, short or long sleeve) 

M
aroon Sw

eater vest or cardigan w
/logo  

M
aroon cardigan w

ith logo (optional) 
Tie, m

aroon 
 

Socks, m
aroon knee highs or tights           

Socks, black, dress, no logos 
 

Shoes, w
hite saddle, or sturdy black dress  

Shoes sturdy black dress  
 

  
G

R
A

D
E

S 6 - 8 
 B

O
Y

S 
 

G
IR

L
S 

Fall and Spring 
 

Fall and Spring 
G

rey W
alking Shorts or long Pants 

 
G

rey W
alking Shorts or M

aroon Plaid K
ilt or Skirt 

B
lack B

elt 
 

M
aroon School G

olf Shirt, logo 
M

aroon School G
olf Shirt, logo 

 
M

aroon Socks or tights 
B

lack D
ress Socks 

 
 

Shoes(w
hite saddle, black dress or V

ans/black tie  
Shoes(sturdy black dress or V

ans 
 

   sneaker no stripes) 
   in black tie sneaker w

ith no stripes) 



N
ovem

ber – A
pril 

 
N

ovem
ber - A

pril 
G

rey D
ress Pants and B

lack B
elt 

 
M

aroon Plaid School Skirt or skort 
W

hite O
xford Shirt (short or long sleeve) 

W
hite O

xford B
louse (short or long sleeve) 

M
aroon tie 

 
M

aroon Sw
eater vest or cardigan w

ith logo 
M

aroon Sw
eater vest or cardigan w

ith logo 
B

lazer jacket, black (optional) 
B

lazer jacket, black (optional) 
 

G
rey pants (optional) for very cold days 

B
lack D

ress Socks no logos 
 

M
aroon K

nee H
ighs or Tights 

Shoes  (sturdy black dress                                     Shoes (w
hite saddle, sturdy black dress or V

ans, grey tie 
or V

ans, grey tie sneaker, no stripes)  
 

sneaker, no stripes) 
 Physical E

ducation uniform
 all grades PreK

 3 and 4 through 8
th  

A
ll students w

ear PE
 uniform

 to school on their designated day(s) for PE
. 

 Fall and Spring - B
oys and G

irls 
T-shirt, grey w

ith logo screen printed 
Shorts, m

aroon  
Socks, w

hite crew
 

Sneakers-Please avoid light up feature 
 W

inter (N
ovem

ber 1st-A
pril 3rd) - B

oys and G
irls 

T-shirt, grey w
ith logo screen printed 

Sw
eatpants, m

aroon 
Sw

eatshirt, m
aroon w

ith logo screen printed 
(shorts m

ay be w
orn U

N
D

ER
 sw

eatpants in case of indoor PE) 
Socks, w

hite crew
 

Sneakers - Please avoid light up feature 
 O

ther D
ress C

ode D
etails: 

• 
Parents m

ust take responsibility for their student’s uniform
 attire every day. 

 
• 

U
niform

 school shorts, skirts and pants m
ust be w

orn at the w
aist. Shorts, skirts, skorts, jum

pers 
and kilts should com

e dow
n to the knee and they m

ust not be rolled up at the top. U
niform

 shirts 
and PE shirts m

ust be w
orn tucked in at all tim

es.  
• 

N
ail polish, false eye lashes, false fingernails and m

ake-up are not perm
itted for any student.  

• 
G

irls m
ay w

ear single stud earrings. (no hoops or dangle earrings) Jew
elry is to be lim

ited to one 
religious necklace and no m

ore than one w
rist adornm

ent such as a bracelet or w
atch. N

o ankle 
bracelets m

ay be w
orn. 

• 
Student hairstyles are to be clean and neat. Fad or extrem

e hairstyles such as “m
ullets” are not 

perm
itted for any student. H

air m
ay not be “spiked” w

ith gel.  B
oys’ hair m

ust be evenly cut and 
A

B
O

V
E the collar and ears. H

air is to be kept off the face for all students. H
air m

ay not be dyed 
an un-natural hair color. 

• 
H

air accessories m
ust be w

hite, grey or m
aroon. C

ostum
e accessories such as headbands w

ith 
anim

al ears or horns are not appropriate as they are a distraction to others. 
• 

B
ody decorations such as tattoos and piercings w

ill not be perm
itted, except for girls' earrings 

(sm
all post). Students m

ay not w
ear hats, bandanas, scarves, or sunglasses indoors.  

• 
Students m

ay not use cologne, perfum
e or scented lotions, since it m

ay bother others w
ith allergies.    

• 
A

ll articles of clothing should be labeled w
ith the nam

e of the student in order to return it in the 
event of loss. The school is not responsible for lost, m

isplaced or m
isappropriated clothing. 

• 
If attire, accessories, or hair are questionable, the determ

ination w
ill be m

ade by the principal 
along w

ith the hom
eroom

 teacher. Parents w
ill be called to bring the appropriate uniform

. 
 

*FAILU
RE TO

 W
EAR PRO

PER U
N

IFO
RM

 M
AY RESU

LT IN
 LO

SS O
F REC

ESS TH
AT D

AY. 



N
.U

.T
. D

A
Y

S  
                  
O

n certain occasions students are perm
itted to be out of uniform

. O
n these N

U
T

 days (N
o U

niform
 

T
oday) students are encouraged to “dress up”. Students m

ay w
ear jeans that are not baggy and have N

O
 

holes. In addition, the follow
ing are N

O
T

 perm
itted:  tank tops, yoga or other tight pants, flip flops, hats, 

baggy sw
eat pants, halter tops, bare m

idriffs or sheer clothing. Shorts, skirts and dresses should touch the 
knee. Shirts should not contain sayings or pictures that have inappropriate language or advertisem

ents. 
N

ail polish and other m
ake-up is still prohibited on N

U
T days. The principal and faculty w

ill determ
ine 

the suitability and therefore violation of any item
 of clothing w

orn by a student on a N
U

T day. For such 
infractions, the students w

ill call hom
e for appropriate clothing to be brought to change.  

B
IR

T
H

D
A

Y
S 

O
n the day of or nearest to your child’s birthday, he/she m

ay have a personal N
U

T day.  If your child has 
a sum

m
er or holiday birthday, he/she w

ill choose the date of their “half-birthday” day to celebrate. T
he 

selected day m
ust be pre-arranged w

ith the child’s hom
eroom

 teacher. O
n days such as M

ass/prayer 
service days, school pictures, field trips and other days requiring uniform

s, your child m
ay choose the day 

before or after to celebrate.  N
U

T day dress code regulations m
ust be follow

ed. The hom
eroom

 teacher w
ill 

inform
 you as to classroom

 regulations for birthday snacks. Please be aw
are that there are students in our 

school w
ho have severe food allergies.  It is im

portant that there is strict avoidance of certain foods in order 
to prevent life-threatening allergic reactions. Please check w

ith the teacher before providing any snacks to 
the class.  Snacks are expected to be a sm

all or of m
odest proportion and w

ill be distributed am
ong the 

birthday student’s classm
ates only. D

istribution of birthday invitations in the classroom
 is perm

itted only 
if the entire class is receiving invitations to the celebration.  If the entire class is not invited, w

e ask that 
you use other m

ethods to distribute the invitations in respect to all. 
 C

A
R

E
 O

F SC
H

O
O

L
 PR

O
PE

R
T

Y
 

R
easonable care of the school building, furnishings, books, C

hrom
ebooks and other instructional m

aterials 
is expected at all tim

es. If such item
s are destroyed, paym

ent m
ust be m

ade for the replacem
ent. B

ooks 
m

ust be covered at all tim
es. B

ook bags are to be used by all students to transport to and from
 school.  

D
estroying school property is subject to disciplinary action. This m

ay include paying for dam
ages. 

 V
ISIT

O
R

S 
For the safety of our students, all visitors, including parent volunteers at the school, except at the tim

es of 
public function, m

ust sign in/out at the school office before going through the school. Parents should 
not let visitors in the building w

ithout perm
ission from

 staff. 
 Parents are to schedule conferences in advance at tim

es convenient for both teachers and parents. 
C

onferences w
ill be scheduled at such tim

es that they do not interrupt or interfere w
ith a teacher's class.  

Parents m
ay not interrupt teachers during class tim

e since the teachers have the responsibility to supervise 
the students. U

nless m
utually agreed upon, dropping by for a conference before school is not appropriate. 

 U
SE

 O
F T

E
L

E
PH

O
N

E 

W
e m

ake every effort to keep interruptions of the instructional program
 to a m

inim
um

. Therefore, 
teachers and students w

ill not be called to the phone during the school day. M
essages to students from

 
parents w

ill be taken and delivered by the school adm
inistrative assistant. Students are not perm

itted to 
use the school phones or their personal cell phones to call hom

e for lunch, hom
ew

ork, changes in 
dism

issal arrangem
ents, etc. unless authorized by staff, faculty or the principal. The best w

ay to contact 
teachers is via their school em

ail. Teachers em
ail addresses are found on the school w

ebsite and in the 
front of this handbook. 



SC
H

O
O

L
 C

O
M

M
U

N
IC

A
T

IO
N

  
The school w

ebsite stfrancisdesales.net includes m
ost inform

ation needed by fam
ilies. Teachers use C

lass 
T

ag to post im
portant inform

ation to parent em
ails in real tim

e. Each W
ednesday, inform

ation about school 
events, im

portant dates and happenings, etc., w
ill be em

ailed as part of the school new
sletter. Parents are 

expected to be aw
are of the inform

ation included in this w
eekly correspondence.  W

hen necessary, a hard 
copy of particular inform

ation w
ill be sent through the Y

O
U

N
G

E
ST

 and/or O
N

L
Y

 child in the fam
ily.  

A
 school new

spaper (T
he B

usy B
eak) is also published periodically throughout the school year and is 

m
ailed hom

e.  The School M
essenger platform

 is used to send phone calls, em
ails or texts to the school 

com
m

unity regarding tim
e sensitive announcem

ents Parents have access to their child’s gradebook through 
the parent portal in Pow

erSchool.  A
ll fam

ilies w
ill receive their access code w

ith w
hich they can set up an 

account at B
ack to School N

ight. These do not change from
 year to year unless done so by the 

parent/guardian. 
 PA

R
E

N
T

 C
O

M
M

U
N

IC
A

T
IO

N
 O

N
 SO

C
IA

L
 M

E
D

IA
 

If social m
edia posts reference St. Francis de Sales School or the adm

inistration, faculty, staff, or students 
of the school, parents and students are expected to use com

m
entary w

hich is courteous and productive. 
In addition, parents are expected to avoid com

m
ents that use social m

edia sites to publish disparaging or 
harassing rem

arks about the St. Francis de Sales C
atholic School and C

hurch com
m

unity or any of its 
m

em
bers.  

 W
e are a C

hristian com
m

unity and as such should lift each other up at all tim
es.  Parents, students or other 

fam
ily m

em
bers w

ho choose to post editorial content to w
ebsites or other form

s of online m
edia m

ust ensure 
that their subm

ission does not reflect poorly upon the school. C
are should alw

ays be taken to avoid libelous 
statem

ents. Parents or students that habitually post negative dialog on social m
edia about our com

m
unity 

w
ill be contacted by an agent of the school and m

ay be asked to w
ithdraw

 their student from
 the school. 

 T
E

C
H

N
O

L
O

G
Y

 
 C

ell Phones/T
exting 

A
 student m

ay have a cell phone in his/her school backpack, w
hich is to be kept turned off w

hile inside 
either their locker or classroom

 closet throughout the school day.  If a cell phone is seen in use during the 
school day, no m

atter w
hat the use (texting, talking, w

eb access), the phone w
ill be confiscated and the 

adm
inistration w

ill contact the parent to com
e pick up the device.  R

epeated offenses or violations of the 
D

iocesan A
cceptable U

se Policy for T
echnology w

ill result in detention, suspension, and/or expulsion.  
Students m

ay ask a staff m
em

ber for perm
ission to use their phone before or after school.  C

ell phones are 
not to be used during before or after care.  
 E

lectronic D
evices 

W
e strive to m

aintain technological relevance in education, in providing the opportunity for students to use 
these devices in accordance w

ith our A
cceptable U

se Policy for T
echnology. This opportunity is a 

privilege that requires extra caution and responsibility both on the part of the students and their parents. 
Students m

ust obtain perm
ission to bring electronic devices to school and m

ay not access the school’s 
w

ireless netw
ork w

ithout approval.  G
uest speakers or parents having business at the school (activities, 

board m
eetings, etc). m

ay use their ow
n cellular service or request a login for the guest W

i-Fi netw
ork.  St. 

Francis de Sales C
atholic School as w

ell as the D
iocese of W

ilm
ington are not responsible for lost, stolen, 

or dam
aged personal electronic devices. 

 W
earable T

echnology Policy 
W

earable technology, such as fitness trackers or Sm
art W

atches, w
hich allow

 for notifications, such as 
em

ail alerts, caller ID
, text notification, social netw

orking, photo/video capturing, and/or calendar alerts are 
prohibited. N

o student m
ay w

ear any form
 of w

earable technology. There m
ay be m

edical exceptions from
 

a physician. 



D
evices that have the capability to connect to a personal technology device (cell phone, tablet, etc.) are 

never perm
itted, even if the connecting device is out of reach. N

orm
al analog w

atches are perm
itted in all 

grades and encouraged for the learning of tim
e telling. 

 A
dm

inistration shall have the final say in all m
atters related to w

earable technology. 
 A

cceptable U
se of T

echnology Policy:  
In an effort to ensure the safety of our students and the security of our school assets, our school along w

ith 
the D

iocese of W
ilm

ington has developed an A
cceptable U

se Policy that is specific and clear. A
 student 

w
ho violates any portion of the A

cceptable U
se Policy m

ay im
m

ediately lose the privilege to use their 
electronic devices at school for a length of tim

e com
m

ensurate w
ith the nature of the violation.  

1. A
ll parents and students in grades 3-8 m

ust sign and follow
 the A

cceptable U
se Policy.  

2. Electronic devices are to be used only for academ
ic activities assigned of or approved by the teacher. 

3. A
ll m

aterial on the electronic devices m
ust com

ply w
ith the spirit and policies of St. Francis de Sales 

C
atholic School. 

 “ACCEPTABLE U
SE PO

LICY AS REQ
U

IRED
 BY TH

E D
IO

CESE O
F W

ILM
IN

G
TO

N
 

 Access to technology is integral to the educational m
ission and purpose of our institution. These policies address the 

appropriate use of technology provided by the school and personally ow
ned technological devices. This Technology 

Agreem
ent is an abbreviation of full policies. For full policies, please refer to the com

plete version of the Acceptable 
U

se of Technology Policy found on our school website. The responsibilities and expectations we have for our students, 
include but are not lim

ited to: 
• 

W
e expect our students to act responsibly and thoughtfully when using technology. 

• 
Students should not expect that w

hat they write or publish online is private. The school reserves the right 
to m

onitor and track all behaviors and interactions that take place online or through the use of 
technology on our property or at our events. 

• 
The use of all school-ow

ned technologies including the school network and its Internet connection is 
lim

ited to educational purposes. 
• 

Com
m

ercial and recreational use of school technology resources is prohibited. 
• 

Recreational use of the school technology is prohibited. 
• 

All e-m
ails sent from

 school provided accounts are representative of the school. 
• 

Connection to wireless Internet by students is prohibited unless otherwise directed/instructed. 
• 

Students are responsible for any activity that occurs through their personal account. 
• 

Students m
ust respect the privacy of others. 

• 
D

o not intentionally seek inform
ation on, obtain copies of, or m

odify files, other data, or passwords 
belonging to others. 
o 

D
o not m

isrepresent or assum
e the identity of others. 

o 
D

o not re-post inform
ation that was sent to you privately without the perm

ission of the person 
who sent you the inform

ation. 
o 

D
o not post private inform

ation about another person. 
o 

D
o not post photos or videos of others without prior perm

ission. 
o 

D
o not use another person’s account. If you have been given an account with special privileges, do 

not use that account outside of the term
s with which you were given access to that account. 

• 
D

o not voluntarily post private inform
ation about yourself online, including your nam

e, your age, your 
school nam

e, your address, your phone num
ber, or other identifying inform

ation. 
• 

O
ur institution prides itself on its reputation for excellence; therefore, you m

ay not use the school’s 
nam

e, logo, m
ascot or other likeness or representation on a non-school w

ebsite w
ithout express 

perm
ission from

 school adm
inistration. 

• 
Students m

ay not initiate electronic com
m

unication with teachers, adult leaders in m
inistry, or 

adm
inistrators unless authorized to do so. 

• 
Personal Technology D

evices (PTD
s) are for use only during an actual lock down and as instructed by 

em
ergency or parish/school personnel. 

 



• 
Never use devices capable of capturing, transm

itting, or storing im
ages or recordings to record others 

without the expressed perm
ission of the person(s) being recorded (including adult leaders and other 

young people). Such recording devices m
ay never be accessed, turned on or operated in restroom

s, 
sleeping areas, dressing room

s, or other areas w
here there is a reasonable expectation of privacy. 

Teachers or school personnel reserve the right to confiscate, collect, and inspect any PTD
 in accord 

with written policies.  
• 

Social netw
orking websites, profiles, or accounts, m

ay not be accessed through the school’s technology 
at any tim

e. Students m
ay not create social networking pages, accounts, sites, or groups that im

personate 
or m

isrepresent any individual. Prudent and appropriate use of any off-cam
pus social m

edia outlet 
should be done in a m

anner that is respectful to their standing as a m
em

ber of the SFdS com
m

unity.  
Actions contrary to this practice will be considered by the adm

inistration and thus m
ight encounter 

school sanctions. 
• 

Students m
ay not access m

aterial that is offensive, profane, or obscene including pornography and hate 
literature. 

• 
Inappropriate com

m
unication is prohibited in any public m

essages, private m
essages, and m

aterial 
posted online by students. 

• 
Students m

ay not utilize any technology to harass, dem
ean, hum

iliate, intim
idate, em

barrass, or annoy 
any individual. 

• 
U

nless explicit perm
ission is granted by legitim

ate authority, students are not allowed to bring iPods, 
M

P3 players, CD
 players, D

VD
 players, or other sim

ilar data-accessing devices, or personal video gam
e 

system
s onto school property or to school events. 

• 
International websites m

ay only be accessed from
 school owned technology under the direction of 

legitim
ate authority. 

• 
All students are expected to m

aintain academ
ic honesty. 

• 
All access to the Internet is filtered and m

onitored. 

U
nless legitim

ate authority grants explicit perm
ission, students are not allowed to alter, change, m

odify, repair, or 
reconfigure settings on school-owned com

puters. This includes downloading, adding, or installing new program
s, 

softw
are, or hardw

are. 

If you accidentally access inappropriate inform
ation or if som

eone sends you inappropriate inform
ation, you should 

im
m

ediately tell a staff m
em

ber or teacher. 

If you witness som
eone else either deliberately or accidentally access inappropriate inform

ation or use technology 
in a way that violates this policy, you m

ust report the incident as soon as possible. 

The school retains the right to suspend service, accounts, and access to data, including student files and any other 
stored data. 

The school is not responsible for any dam
ages students m

ay suffer, including but not lim
ited to, loss of data or 

interruption of service.” 

Parents and students are required to read the Acceptable U
se Agreem

ent and sign it each year.  It is available on 
the school website for parents and students. It can be printed and signed or can be acknow

ledged using e-collect 
in the Parent Portal of Power School. 

 PH
O

T
O

S/V
ID

E
O

S O
F ST

U
D

E
N

T
S 

O
ccasionally the school publishes inform

ation about school activities or student accom
plishm

ents including 
nam

es, pictures, and/or student w
ork.  Perm

ission of parents is required each year regarding the publication 
of these pictures, activities or accom

plishm
ents.  This Perm

ission Form
 is available on our school w

ebsite 
and as w

ell, is distributed in the packet at B
ack to School N

ight. Parents are requested to indicate their 
choice by printing the form

 and sending in or by acknow
ledging the form

 using the e-collect feature in 
Pow

er School Parent Portal. Form
s not subm

itted or acknow
ledged w

ill be interpreted as granted 
perm

ission to the school to post/use photographic im
ages. 

 



Parents should not post photos of other students to personal social m
edia since perm

ission from
 those 

students’ parents m
ay not have been granted.  
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M
ISA
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N
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 C
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N
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N
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The safety of the students, faculty, and staff is our top priority. O
ur parent notification system

, School 
M

essenger, allow
s us to send a tim

ely m
essage via all contact num

bers and em
ails to the parents of A

L
L

 
of our students after an em

ergency or incident has occurred at school. It is im
perative that parents provide 

the school w
ith their m

ost up to date contact inform
ation using the parent portal in Pow

er School or by 
contacting the school office.  
 If parents are to pick up their children, they m

ust sign them
 out and m

ay need to provide proper 
identification. O

ther persons listed on the E
m

ergency Form
 m

ay also sign children out provided they 
have the proper identification. N

o child w
ill be released w

ithout proper identification if asked. 
 In accordance w

ith the M
aryland State and D

iocese of W
ilm

ington regulations, w
e participate in em

ergency 
drills every m

onth. These w
ill include at the very least one fire drill per m

onth and one of each of the 
follow

ing-lockdow
n, intruder, shelter in place, bom

b/evacuation and tornado/severe w
eather throughout 

the year. Students are trained to m
ove quickly and quietly to their designated locations. Fire equipm

ent is 
inspected in accordance w

ith state law
 requirem

ents.  St. Francis de Sales School has developed a 
com

prehensive crisis m
anagem

ent plan that is a w
orkable response prim

arily focused on ensuring the 
safety, em

otional and spiritual w
ell-being of students and staff. This plan focuses on the prevention of 

problem
s and provides a positive approach to unforeseen events.  W

e teach students and teachers situational 
aw

areness and response. 
 

The faculty and staff have received extensive A
ctive Shooter response training w

ith local county and city 
first responders. They have also been trained in basic first aid (Epi-pens/A

ED
) by our nurses, and Stop the 

B
leed and N

arcan training from
 Peninsula M

edical C
enter. O

ur childcare team
, early childhood teachers, 

assistants, and before/aftercare staff, are all C
PR

 certified per the State of M
aryland guidelines. 

 PA
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Parents are called to develop in their children good habits of behavior as w
ell as dem

onstrate respect and 
proper attitudes tow

ard school. To help children, all parents should: 
 1. 

M
aintain positive com

m
unication am

ong students, faculty, staff and adm
inistration. 

2. 
Teach and explain to children respect for rules, authority, faculty and staff, the rights of others, 
and for private and public property.  

3. 
M

onitor student academ
ic progress via the Parent Portal as part of our Pow

er School platform
.  

4. 
Insist on prom

pt and regular school attendance and com
ply w

ith attendance rules and procedures.  
5. 

C
om

m
unicate w

ith the school nurse about health requirem
ents: 

a. 
Im

m
unization R

ecords/H
ealth Inventories 

b. 
C

urrent M
edications 

c. 
A

llergy Protocol  
d. 

Short and Long Term
 Illnesses 

 



6. 
A

ttend requested parent-teacher conferences.  
7. 

K
eep current w

ith activities and assignm
ents via the W

ednesday new
sletter and teacher 

com
m

unications. 
8. 

C
arry out recom

m
endations m

ade in the best interest of the child.  
9. 

C
om

ply w
ith the procedures of the school concerning student conduct and cooperate in carrying 

out disciplinary action. 
10. M

odel C
atholic C

hristian values w
ith the child. 

 ST
U

D
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N
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E

SPO
N
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Students are called to positively contribute to the educational and spiritual environm

ent of our school.  To 
accom

plish this, all students should:    
1. 

R
ecognize and respect the authority of the faculty, staff and adm

inistration. 
2. 

W
ork to their fullest potential.   

3. 
C

onduct them
selves in a C

hrist-like m
anner.  

4. 
A

ccept responsibility for their actions. 
5. 

R
espect the rights and property of others. 

6. 
O

bey school procedures and regulations. 
7. 

A
rrive on tim

e to school and classes daily.    
8. 

O
bserve the dress code policies.  

9. 
R

efrain from
 dam

aging and defacing the school property and environm
ent.  

10. M
odel C

atholic C
hristian values. 

 ST
U

D
E

N
T

 B
E

H
A

V
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R
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The im

m
ediate objective of school discipline is to m

aintain effective teaching and learning conditions. 
W

hile positive behavior is reinforced, consequences w
ill be adm

inistered w
hen any individual's actions 

interfere w
ith the right of teachers to teach, students to learn, and all to be safe.  In addition to school w

ide 
policies, students m

ust adhere to individual classroom
 procedures and accept consequences w

hen the 
procedures are not follow

ed. A
ny faculty, staff or adm

inistrator has the authority and responsibility to 
correct any inappropriate or unacceptable behavior that occurs on cam

pus and during any school sanctioned 
events.  If flagrant violations of school rules take place or repeated indifference to correction is 
dem

onstrated, appropriate disciplinary action m
ust be taken.   

 C
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A
 C

onduct-Procedural R
eferral Form

 is used to com
m

unicate violations of school policies and 
procedures.  A

 referral m
ay be issued by faculty, staff, or adm

inistration. The w
ritten referral w

ill be 
accom

panied by an em
ail from

 the teacher or adm
inistrator. It m

ust be signed by a parent or guardian and 
returned the next school day.  
 C

onduct referrals m
ay be adm

inistered for: 
1. 

Failure to observe school/class rules 
2. 

D
estruction of school property 

3. 
D

isrespectful/discourteous/rude behavior to an adult 
4. 

U
nacceptable physical contact or striking of another student 

5. 
M

ultiple or repeated incidents of insubordinate behavior 
6. 

Public displays of affection  
7. 

A
cadem

ic dishonesty (plagiarism
 or cheating) 

8. 
O

ther serious infractions 
 Procedural referrals m

ay be adm
inistered for: 

1. 
Failure to observe school/class rules  

2. 
R

unning in hallw
ay/classroom

 



3. 
Inattentive behavior in class 

4. 
Excessive talking or loud behavior 

5. 
Inappropriate etiquette at school assem

blies/liturgies 
6. 

Failure to abide by the Acceptable U
se Policy for Technology 

7. 
D

ress code infractions 
8. 

O
ther incidents of disruptive or inappropriate behavior 

 
C

onduct/Procedural R
eferrals m

ay m
erit the assignm

ent of one or m
ore of the follow

ing: 
1. 

Teacher conference held w
ith student 

2. 
Student referred to the principal 

3. 
Lunch, recess, or after-school detention 

4. 
Student rem

oved from
 class 

5. 
Student sent hom

e 
6. 

Student suspended 
7. 

Parent contacted 
8. 

Parent conference requested 
 D

E
T

E
N

T
IO

N
 

A
n afterschool detention w

ill typically be held until 4:00pm
.  Failure to attend detention sessions as 

scheduled m
ay result in the assignm

ent of additional tim
e or suspension. Parents w

ill be notified in w
riting 

by w
ay of an office referral and em

ail at least 24 hours before a scheduled afterschool detention is to be 
served. The detention period m

ay require the student to com
plete assigned w

ork that m
ight be academ

ic or 
reflective in nature. 

 
SU

SPE
N

SIO
N

  
Suspension m

ay be given to a student for serious infractions of the school rules. The student w
ill be rem

oved 
from

 the classroom
 for one or m

ore days. D
uring an in-school suspension, the student w

ill be rem
oved from

 
class and supervised by the adm

inistrator. D
uring an out-of-school suspension parents provide supervision 

of the student.  Students m
ust com

plete all assignm
ents given during the suspension period.  W

hile 
suspended, the student is ineligible to attend or participate in any school sponsored activity. In addition, the 
student is placed on probation until the next Progress R

eport is distributed.  
 D
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A
 student is placed on probation for any serious m

isconduct.  The probationary tim
e period w

ill be 
determ

ined by the Principal.  This designation is assigned to a student w
ho has failed to dem

onstrate 
im

provem
ent in conduct after w

arnings or w
ho has been involved in a serious offense against school policy.  

Probation is both a form
al notification to parents that their child m

ay face possible expulsion if further 
behavioral issues continue to occur, and as w

ell, a trial period in w
hich the student m

ust dem
onstrate 

significant im
provem

ent in behavior.  A
 violation of probation m

ay result in im
m

ediate dism
issal by the 

Principal if circum
stances w

arrant such action. 
 E

X
PU

L
SIO

N
  

Expulsion is a denial of the right to attend school for the rem
ainder of the school year and thereafter. It is 

w
arranted w

hen extrem
e violations of school rules take place, repeated indifference to correction is 

dem
onstrated, or the w

ell-being of those w
ithin the school com

m
unity has been jeopardized. This action 

and the authority to do so lie in the hands of the principal, pastor and the superintendent of C
atholic Schools. 

Parent and student w
ill attend a m

eeting conducted by the adm
inistration before the expulsion is finalized. 

The follow
ing list gives exam

ples of student behavior that violate school policy and m
ay result expulsion 

w
hether they occur at school or during school sponsored activities: 
• 

Physical or psychological abuse of others. 
• 

Insolence, disrespect, or insubordination of authority. 



• 
Extortion. 

• 
A

rson. 
• 

G
rave defacing or destruction of school, church, personal property. 

• 
H

abitual disruption of school function. 
• 

Possession of and/or trafficking in alcohol, tobacco, vaping products and illegal drugs, as w
ell as 

their related paraphernalia.  
• 

Possession of a w
eapon, or any other dangerous article or look-alike w

eapon. 
• 

Possession of and/or trafficking in pornographic m
aterials. 

• 
C

rim
inal activity. 

• 
C

onduct unbecom
ing a student of a C

atholic school. 
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A

s a m
em

ber of the B
ody of C

hrist and part of the com
m

unity of St. Francis de Sales C
atholic School, each 

person has a right to be treated w
ith respect and dignity.  W

e are com
m

itted to each student’s success in 
learning w

ithin a caring, responsive, and safe environm
ent that is free of harassm

ent, discrim
ination, 

violence, 
and 

bullying. 
 

O
ur 

school 
w

orks 
to 

ensure 
that 

all 
students 

have 
the 

opportunity  
and support to develop to their fullest potential and share a m

eaningful bond w
ith people in the school 

com
m

unity.  Each student in our com
m

unity has a right to: 
• 

Learn in a safe place 
• 

B
e treated w

ith respect 
• 

R
eceive the help and support of caring adults 

 
B

ullying behaviors (physical, em
otional and sexual) w

ill not be tolerated in our C
hrist-centered 

environm
ent.  Som

e, but not all, exam
ples of this behavior are the follow

ing:  a repeated pattern of nam
e 

calling, put dow
ns, starting or spreading rum

ors, lying about another person, physical threats, intim
idation, 

insults, negative gestures, facial expressions, w
riting/draw

ing unkind notes or pictures, and social m
edia 

harassm
ent that influences the clim

ate of our school com
m

unity.  A
ppropriate disciplinary m

easures w
ill 

be taken for violations of this policy. This w
ill include conferencing w

ith adm
inistration. 

 A
C
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D

E
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Saint Francis de Sales C
atholic School is com

m
itted as part of its m

ission to providing the best possible 
education for its students.  R

ealizing that each child is an individual and has a trem
endous potential for 

achievem
ent, the curriculum

 m
eets the needs of the student according to the standards of the M

aryland 
D

epartm
ent of Education and w

ithin the guidelines set forth by the C
atholic Schools O

ffice of the D
iocese 

of W
ilm

ington.  Students receive instruction in religion, m
athem

atics, language arts (reading/literature, 
English/gram

m
ar, spelling/vocabulary, penm

anship, w
ritten expression), science, social studies, and 

Spanish.  W
e also offer classes in art, technology, library, m

usic and physical education for m
ost grade 

levels.     
 PR
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Progress reports are em
ailed to the parent/guardian at the end of each trim

ester for grades PreK
3-8 and are 

an indication of a student’s achievem
ent in various academ

ic areas along w
ith their effort and conduct. 

Form
al parent/teacher conferences are held at the interim

 of the first and second trim
esters. Individual 

conferences m
ay alw

ays be m
ade w

ith specific teachers throughout the year. A
ll financial obligations m

ust 
be current in order to receive progress reports. 

       



G
rades K

-2 and Specials: 
        Progress C

odes 
 

P 
D

em
onstrates Proficiency 

 
G

 
V

ery G
ood Progress 

 
S 

Satisfactory 
 

I 
Im

provem
ent N

eeded 
 

N
 

N
ot Y

et D
em

onstrating 
 

N
A

 
N

ot A
pplicable  

 G
rades 3-8:                            G

rade 
Percent R

ange 
 

A
 

93-100 
 

B
 

85-92 
 

C
 

77-84 
 

D
 

70-76 
 

F 
69 and below

 
 E

ffort/C
onduct: 

O
-O

utstanding; G
-V

ery G
ood; S-Satisfactory; I-Im

provem
ent N

eeded; U
-U

nsatisfactory 
A

C
A

D
E

M
IC

 D
IST
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C

T
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N
  

The follow
ing criteria have been established, in grades 6-8, for students to earn H

onor R
oll recognition 

for A
cadem

ic Excellence and A
cadem

ic A
chievem

ent for each m
arking term

: 
A

cadem
ic E

xcellence:  A
ll A

s in m
ajor subjects. P’s and G

’s in special subjects. Students m
ust have 

S or better in Effort and C
onduct. 

A
cadem

ic A
chievem

ent:  A
’s and no m

ore than four B
’s in m

ajor subjects. P’s and G
’s in special 

subjects. Students m
ust have S or better in Effort and C

onduct. 
M

ajor 
Subjects: 

R
eligion, 

English/G
ram

m
ar, 

R
eading/Literature, 

W
ritten 

Expression, 
V

ocabulary/Spelling, M
athem

atics, Science, Spanish (8
th), and Social Studies. 

 B
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Students participate in R

enaissance Star 360 benchm
ark assessm

ents three tim
es each year. (Septem

ber, 
February and M

ay) These reading and m
ath tests are used to m

ake inform
ed decisions about student 

instructional needs. Fam
ilies w

ill receive a parent report w
ith their student’s results. Students in 

kindergarten participate in a STA
R

 Literacy assessm
ent.  This test offers insight for reading and m

ath 
readiness. Students also take these assessm

ents each m
onth for internal progress m

onitoring. 
                        
 ST

U
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Parents have access to review

 their child(ren)'s records. This request m
ust be m

ade in w
riting to the 

principal, and the school w
ill respond to the request w

ithin tw
enty-four hours. In the absence of a court 

order stating otherw
ise, a non-custodial parent has access to the academ

ic records and to other school related 
inform

ation regarding the child(ren). If there is a court order specifying that there is to be no inform
ation 

given, it is the responsibility of the custodial parent to provide the school w
ith a copy of the court order. A

 
transfer of student records to another school m

ust be subm
itted to the school office by the receiving school.  

R
ecords w

ill be sent only w
ith this official request.   A

ll financial obligations to the school m
ust be settled 

prior to the transfer of such records. 
 R
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T
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A
 student is prom

oted if he/she has successfully achieved the standards for the grade level. A
s the school 

year progresses, it m
ay becom

e evident that a student needs to be retained at the current grade level.  In 
such a case, conversations betw

een teachers and parents should be expected to begin during Trim
ester 2.  

This decision is not done lightly. Parents are provided specific inform
ation about the progress of the child.   

 



Students m
ay be retained in a grade by the school adm

inistration in consultation w
ith the teacher and parents 

if either or both of the follow
ing conditions exist: 

• 
The student has not adequately com

pleted the grade w
ork or has a failing average in tw

o m
ajor 

academ
ic subjects. 

• 
The student’s m

aturation is developm
entally, socially or em

otionally delayed for the next grade 
level. 

If approved by the principal, sum
m

er school or tutoring m
ay be accepted in order to rem

ediate these failures.  
The m

ajor subjects are:  religion, language arts, m
athem

atics, science, and social studies. 
In all cases, grade level retentions are a school decision and m

ust have the approval of the principal.  
 H
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The school's policy is to assign hom

ew
ork to provide reinforcem

ent of skills or content previously presented 
in class.  H

om
ew

ork should be com
pleted neatly and legibly.  If this expectation is not adequately fulfilled, 

students m
ay be required to redo assignm

ents. Parents should not do their child's hom
ew

ork.  A
dvice and 

direction are som
etim

es needed, but the child develops self-confidence and a sense of responsibility w
hen 

w
orking independently.  If a w

ritten assignm
ent has not been requested for the night, it is advisable for the 

student to review
 her/his w

ork in preparation for the next day's classes. H
om

ew
ork is a review

 or added 
practice of a skill already taught in class. 
 The follow

ing is the average expected w
ritten hom

ew
ork load for each night - K

indergarten: up to 15 
m

inutes; First G
rade: up to 20 m

inutes; Second G
rade: up to 30 m

inutes; Third G
rade: 35 m

inutes; Fourth 
G

rade: 40 m
inutes; Fifth G

rade: 50 m
inutes; Sixth through Eighth G

rade: 60-80 m
inutes. The 

aforem
entioned average m

ay not include reading or long term
 project assignm

ents. In addition, these totals 
are m

erely an average and m
ay exceed the specified m

inute total on any given night. In addition to daily 
w

ritten hom
ew

ork assignm
ents, long range projects are also assigned.  

 A
ll w

ork m
issed through absences, etc., m

ust be m
ade up at the teacher's discretion. Students w

ill have the 
num

ber of days absent w
ith w

hich to com
plete m

issed w
ork. Tests w

ill typically be announced at least three 
to five days in advance. Student planners are given to all students in grades K

-8 and are utilized in each 
grade based on the specific teacher guidelines. Students are encouraged to use this organizational tool to 
record assignm

ents. 
 ST

U
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N
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The Student C
ouncil provides the leadership in prom

oting the goals and m
ission of Saint Francis de Sales 

School. It is responsible for organizing spiritual, educational, and social activities. Student C
ouncil is a 

m
ain channel of com

m
unication betw

een students and adm
inistration. It is open to students in grades 6-8 

w
ho are voted in for m

em
bership by fellow

 students. The Student C
ouncil is advisory in nature and all 

procedures and activities m
ust m

eet w
ith the approval of the faculty advisor and principal.  
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Student m
em

bership in the N
ational Junior H

onor Society is based on outstanding Scholarship, C
itizenship, 

C
haracter, Service and Leadership. Students are eligible for m

em
bership after the second trim

ester of 6
th, 

7
th or 8

th grade. Students are invited to join the N
JH

S if they have a cum
ulative G

rade Point A
verage of 93 

or above, Ps or G
s in special subjects, and O

s or G
s in Effort and C

onduct in all subjects. In addition, 
students being counseled for academ

ic dishonesty, repeated behavior problem
s or inappropriate use of 

technology (as deem
ed by the Acceptable U

se Policy of the D
iocese of W

ilm
ington) w

ill not be eligible for 
m

em
bership or m

ay lose their m
em

bership for violation of these various codes of conduct. Students w
ho 

are invited to participate com
plete an application for m

em
bership. This application allow

s the student to 
dem

onstrate their strengths in the five characteristics for N
JH

S. These are scholarship, character, 
citizenship, leadership and service. The selection of each m

em
ber to the chapter shall be by a m

ajority vote 



of the five-m
em

ber Faculty C
ouncil. A

 student is expected to m
aintain his/her cum

ulative G
PA

, grades in 
conduct and effort and service activities throughout his/her m

em
bership. Those students w

ho do not 
continue to m

eet the qualifications listed above are subject to a probationary period of one trim
ester in 

w
hich to correct the deficiency. If the deficiency is not corrected, the m

em
ber is subject to dism

issal. 
 Student Services 

C
A

FE
T

E
R

IA
 

 Students m
ust either bring a packed lunch from

 hom
e or purchase lunch from

 school. The school office w
ill 

not accept food delivered from
 a restaurant or other vendor. O

f course, w
hen a student has forgotten lunch, 

a fam
ily m

em
ber m

ay deliver it in person in the m
orning. 

 Students m
ay buy lunch on M

onday, W
ednesday and/or Friday. Lunches are paid through the use of an on-

line PO
S food service system

 or cash/check paym
ent m

ay be sent in to the school office. Paym
ent m

ust be 
m

ade in advance, no credit can be extended. C
hildren m

ay also bring lunch from
 hom

e.  Students should 
not pack sodas or candy for lunch. W

e need parent volunteers to help serve lunches and clean up each day. 
 C

afeteria Procedures 
1. 

Students do not leave the classroom
 before the bell rings. The G

race before M
eals prayer is to be said 

prior to leaving the classroom
. Therefore, students m

ay be im
m

ediately seated as they enter the 
lunchroom

.  A
ll classes are to w

alk quietly to their assigned table.  Students w
ho are buying lunch m

ay 
go directly to the line before going to their place.  G

race after M
eals is to be led by the teacher on duty 

before dism
issal. 

2. 
O

nly lunches should be on the tables. (no toys or books etc.) 
3. 

A
ll students should leave their place clean for the next class.  Trash is to be put in the w

aste receptacles 
and the floor should be cleaned of all debris. 

4. 
O

ther than use of the restroom
 facilities, students are not perm

itted to w
alk around the cafeteria.  

Everyone is to stay in her/his seat. Students are to ask perm
ission from

 the supervising teacher to leave 
their lunch table. 

5. 
Students should not be excessively noisy. 

6. 
Students w

ill be assigned to help w
ash tables after lunch. 

 
R

ecess Procedures 
Students are perm

itted to play in the schoolyard during their recess period.  For insurance purposes, there 
is alw

ays a teacher or assistant on duty.  A
B

SO
LU

TELY
, N

O
 R

O
U

G
H

 G
A

M
ES A

R
E PER

M
ITTED

 A
T 

A
N

Y
TIM

E.  The teachers/assistants on duty w
ill be present before the first bell and to the end bell.  C

hildren 
w

ho have a m
inor accident on the playground w

ill be escorted by another student to the N
urses O

ffice.  In 
the case of a serious accident or em

ergency, teachers w
ill escort the student to the N

urses O
ffice. 

 The follow
ing guidelines are expected: 

1. 
N

o rough play, such as kicking or hitting another student. 
2. 

N
o standing on picnic tables or clim

bing trees. 
3. 

N
o running or playing on the stairs or the ram

p in front of the parish center. 
4. 

N
o running or playing in the prayer garden or in the flow

er beds. 
5.    Students w

ill exhibit sportsm
anship in all play. 

6. 
Slides should not be clim

bed. O
nly slide dow

n. 
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St. Francis’ B
efore/A

fter-School Program
s are open for all students. The aftercare program

 is not held the 
day before the C

hristm
as and Easter holidays, the final day of C

atholic Schools W
eek and the first and last 

day of school. The program
 begins on the first full day of classes in Septem

ber and is held from
 dism

issal 
tim

e until 5:30 PM
. R

egistration is required and is offered on a first com
e, first serve basis.  W

hile after-
school care is provided during noon dism

issal days, please note that these early dism
issal days m

ay incur 
an additional fee. W

eekly paym
ent is expected using the FA

C
TS program

. Paym
ent that is delinquent m

ore 
than tw

o w
eeks w

ill likely result in rem
oval from

 the program
. 

 E
X

T
R

A
-C

U
R

R
IC

U
L

A
R
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C

T
IV

IT
IE

S  
St. Francis de Sales School offers several activities in w

hich the students m
ay participate if they m

eet the 
academ

ic and physical requirem
ents. A

ctivities are field hockey, basketball, soccer, golf, lacrosse, school 
new

spaper staff, band and choir participation. These activities are extra-curricular and should not interfere 
w

ith academ
ic progress.  

 For a w
ell-rounded education, w

e offer a balance betw
een academ

ic studies and extra-curricular activities 
so that one has the opportunity to develop intellectually, m

orally, em
otionally, physically and culturally. 

Parental perm
ission is required for students w

ho participate in these program
s.  A

ctivities m
ay require a 

fee. 
 A

 student w
ho participates in any school or sport activity m

ust m
aintain grades of C

 or above and at least 
Satisfactory in C

onduct and Effort during participation. Students w
ho do not m

aintain a C
 or above average 

m
ay not participate in the activity until issued progress reports (report cards) or show

 adequate im
provem

ent 
as described by the adm

inistration. Students w
ho participate in sports activities m

ust m
aintain a yearly 

physical exam
ination by a physician. Students w

ho are absent from
 school m

ay not participate in or be 
present at any activity after school or be present on school property. Students w

ho m
iss excessive 

am
ounts of practice w

ithout perm
ission m

ay not be able to participate in gam
es. T

he principal holds 
the final decision on any issue relating to this policy.  
 C

O
M

M
U

N
IT

Y
 G

A
T

H
E

R
IN

G
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Parents are invited and encouraged to attend any com
m

unity m
eeting, school assem

bly, function, 
M

ass/Prayer Service, etc., even if their child is not actively participating. Y
our presence gives support and, 

at the sam
e tim

e, helps you keep in touch w
ith the school.  Proper audience behavior and etiquette is 

expected. 
 FIE

L
D

 T
R

IPS 
Periodically, students are taken on field trips as a part of their educational program

. These trips are 
considered a privilege, and a student m

ay be denied participation if she/he fails to m
eet academ

ic or 
behavioral requirem

ents. W
hen such trips are being planned, perm

ission form
s w

ill be sent hom
e to be 

signed and returned to school. Form
s, other than the school form

, w
ill not be accepted. A

ny student w
ho 

fails to subm
it the St. Francis de Sales Perm

ission Form
 signed by a parent w

ill not be allow
ed to 

participate. T
elephone calls or a fax are not typically accepted in lieu of the proper form

 being 
com

pleted. N
o refunds for the cost of the trip are given.  A

 parent has the right to refuse to allow
 the child 

to participate in the field trip. If a student w
ill not be participating, they w

ill stay hom
e from

 school. Siblings 
m

ay not accom
pany students and/or parent chaperones on field trips.  A

ny student w
ho does not participate 

in the field trip w
ill be m

arked absent. A
ll chaperones m

ust be cleared through a background check by the 
D

iocese in order to accom
pany the students. (A

ll trips are supervised by the classroom
 teacher and volunteer 

parents.)  Students m
ust rem

ain for the entire class trip and w
ill be dism

issed from
 school. The school is 

not liable for any accidents or injury occurring during a class trip. W
hen participating in a field trip, all 

school rules and sanctions apply.  The D
iocese of W

ilm
ington does not perm

it over-night trips. 
 



T
uition and V

olunteering 

FIN
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 C
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Tuition covers approxim
ately 75%

 of the total cost of educating a student at St. Francis de Sales School.  
Fundraising, tuition assistance and contributions from

 the parish support the rest of the funds needed. 
Tuition paid is non-refundable and paym

ents are expected to be current. M
onthly paym

ents m
ust be signed 

up for direct w
ithdraw

al using the FA
C

TS program
. The only exception is w

hen paying in full w
ith one 

paym
ent. 

 Please note that excessive delinquency of a fam
ily’s financial obligations to the school m

ay result in 
disenrollm

ent from
 the school. Failure to com

plete financial obligations by the end of the school year w
ill 

prohibit re-enrollm
ent for the follow

ing year. It w
ill also prevent parents from

 receiving student records.  
O

ther fees include the annual registration/re-enrollm
ent paym

ent. A
dditional fees include H

.S.A
. dues, 

B
efore/A

fter School C
are Program

s, failure to com
plete volunteer hours, uniform

s, team
 or co-curricular 

activity, class activities and trips. 
 A

 parent w
ho is having unexpected financial difficulties should inform

 the business m
anager, Susan 

Flanagan, im
m

ediately in order to m
ake arrangem

ents.  A
ll tuition transactions are handled through the 

B
usiness O

ffice (410-742-6443). 
 V

O
L

U
N

T
E

E
R

 C
O

M
M

IT
M

E
N

T
 

Since tuition and parish subsidy do not cover the cost of educating each child at St. Francis de Sales School, 
additional fees are derived from

 each fam
ily's participation in support of various fundraisers. Parents are 

required to give no less than 30 hours of volunteer service during the school year. There are m
any 

opportunities to help at school. This includes helping w
ith lunch/recess, chaperoning dances, field trips, 

field day, coaching, etc. V
olunteer hours are required to be com

pleted by June 30
th.  Failure to com

plete the 
hours of volunteer service by the end of the fiscal year w

ill result in a fee of $15/hour for uncom
pleted 

service hours up to $450.  The recording of hours w
orked is to be entered by fam

ilies into the V
olunteer 

Service Program
 log book in the school office. 

 SC
R

IP Program
 R

ew
ards 

St. Francis de Sales C
atholic School fam

ilies earn both volunteer hours and tuition m
oney as a rew

ard for 
purchase of SC

R
IP gift cards. This applies to both gift cards and online R

aise R
ight app purchases. The 

school gives fam
ilies half of the value of the rebate given by the vendor from

 this program
. For questions 

please contact the business office at sflanagan@
visitstfrancis.org.  H

ere is how
 the rew

ard program
 w

orks. 
 

1. 
The school incurs a $30 adm

inistrative fee to cover m
ailing, copying and labor expenses. O

nce a 
fam

ily’s SC
R

IP purchases have covered this fee, they begin to begin to earn rew
ards. 

2. 
For each $2,000 in total purchases, fam

ilies earn 5 volunteer hours for the current school year. 
3. 

Fam
ilies earn one half of the rebate am

ount for tuition credit for the next school year. For exam
ple, 

after purchases cover the adm
inistrative fee, a gift card for Food Lion for $100.00 yields $2.50 

tow
ard tuition. 

4. 
The profits from

 SC
R

IP are directly deposited in the H
om

e and School A
ssociation account. These 

funds are used for program
s and resources that directly im

pact students. These include sports, 
technology and playground equipm

ent. Support for this endeavor costs nothing extra for fam
ilies 

w
hile greatly benefitting our school. 

 C
R

IM
IN

A
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C
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 C
H

E
C
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In accordance w
ith the D

iocese of W
ilm

ington’s “For the Sake of G
od’s C

hildren” m
andate, A

L
L

 
em

ployees and volunteers (including but not lim
ited to coaches, service providers, chaperones, classroom

 
and lunch helpers) m

ust com
plete a C

rim
inal B

ackground C
heck and receive clearance. Individuals w

ill 



pay $45 for a code from
 the office to be used by the vendor.  The application is done online and once cleared 

lasts for 5 years. 
 L

IB
R

A
R

Y
 B

O
O

K
S 

Students are responsible for lost or dam
aged books.  A

ll library m
aterials m

ust be returned as required 
before report cards w

ill be issued.  Fam
ilies are required to pay for or replace lost or dam

aged books. 
 PR

IN
C

IPA
L

’S R
IG

H
T

 T
O

 A
M

E
N

D
  

The adm
inistration reserves the right to rule on individual issues and retains the right to am

end the handbook 
for just cause. For the m

ost up-to-date version of the Parent-Student H
andbook, fam

ilies are asked to refer 
to the school w

ebsite for its m
ost current edition.  

                   (revised 7/15/22) 



Your Bank For Life!
Ten Convenient Locations

Delmar - Salisbury (4) - Laurel - Seaford
Dagsboro - Ocean City - Rehoboth Beach

Customer Service
410-548-7892 • 800-787-4542

www.bankofdelmarva.com

11 22 33 44 55 66

77 88 99 1100 1111 1122 1133

1144 1155 1166 1177 1188 1199 2200

2211 2222 2233 2244 2255 2266 2277

2288 2299 3300 3311
Faculty/Staff Meeting Faculty/Staff Faculty/Staff

9:00 AM PD PD

Spirituality Day Shield of Protection
with the Bishop PD 9:00 am

Day 
New Teacher Orientation

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll AAuugguusstt  22002222
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

New Faculty/St. Francis
Orientation 1:00pm

TRIGLIA
Transportation Co., Inc.

P.O. Box 218, Delmar, DE 19940

AFFILIATED WITH PRIME CARRIERS

302-846-2141 • FAX 302-846-3785
 1-800-648-8744

Dog-gone-it!

Carpet  Hardwood  Vinyl
Luxury Vinyl Plank (Waterproof Floors)

Tile  Laminate  Cork
OPEN: Monday - Friday, 8am - 6pm / Saturday, 8:30am-2:30pm

1530 N. Salisbury Boulevard • Salisbury, MD

410-742-5224    valuecarpetonesalisbury.com



11 22 33

44 55 66 77 88 School Pictures 99 School Pictures 1100

1111 1122 1133 1144 8:30 Mass 1155 1166 1177

1188 1199 2200 2211 8:30 Mass 2222 2233 2244

2255 2266 2277 2288 8:30 Mass 2299 3300

H.S.A.

Backpacks at Masses
Blessing of

Math Reward - 2:00pm
Summer Reading &

No Before/Aftercare Before/Aftercare Home/School Assoc.
Begins Happy Hour 5:30-6:30

Labor Day First Day of School Back to School Night
SCHOOL CLOSED 12:00 Dismissal in Parish Center-6:30pm

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

Meet your Teacher
10:00am-12:00pm SCHOOL CLOSED

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll SSeepptteemmbbeerr  22002222
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

Family Social Event
Faculty Meeting 3:30 5:00-7:00 pm



11

22 33 44 55 8:30 Mass 66 77 88

99 1100 1111 1122 8:30 Mass 1133 1144 1155

1166 1177 1188 1199 8:30 Mass 2200 2211 2222

2233 2244 2255 2266 8:30 Mass 2277 2288 2299

3300 3311

Trunk or Treat

H.S.A. Conferences 1-7PM Conferences 8-4PM
Wreath Sale Aftercare Available

12:00 Dismissal SCHOOL CLOSED
Parent-Teacher Parent-Teacher

H.S.A. H.S.A.
Open Meeting 6:30pm Purse Bingo Interim - T1

Columbus Day
SCHOOL OPEN

in front of parish offices

Blessing of the Pets
8:30 AM

https://www.vertex42.com/calendars/school-calendar.html

Halloween

© 2011-2021 by Vertex42.com. Free to Print.

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll OOccttoobbeerr  22002222
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

Middle School Bonfire 10:00-12:00pm
Social 7:00-9:00 pm

Jean Ann Lewis, DMD

677 S. Salisbury Blvd. 
Salisbury, MD 21801

410-749-0133
www.pediatricdentistryofsalisbury.com

	 • Auto
	 • Home
	 • Business
	 • Life

	 913-C Snow Hill Road
Brian C. McGinty, Principal 	 Salisbury, MD 21804
Gavin M. McGinty, Agent	 443-260-3800
Susan McGinty, Agent 	 CelticInsurance@comcast.net

Boys & Girls - Ages 9 months -Adult
Fully Trained Safety Certi�ed Sta� -15,000 SQ. FT. State of the Art Training Facility

400 South Brown Street, Fruitland, MD 21826
410.742.2053

beachbounders@comcast.net

PRESCHOOL, SCHOOL AGE  
& COMPETITIVE GYMNASTICS



11 8:30 Mass 22 33 44 55

66 77 88 99 8:30 Mass 1100 1111 1122 Diocesan

1133 1144 1155 1166 8:30 Mass 1177 1188 1199

2200 2211 2222 2233 8:30 Mass 2244 2255 2266

2277 2288 2299 3300
First Sunday SCHOOL REOPENS
of Advent

Thanksgiving
SCHOOL CLOSED SCHOOL CLOSED SCHOOL CLOSED SCHOOL CLOSED SCHOOL CLOSED

Bull Roast
T.B.A.

Faculty Meeting Troop 185 Boy Scout
3:30pm Yard Sale 7-12

Veterans Day High School Placement
Prayer Service 2:00pm Test (8th grade)

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

Winter Uniforms
Last day of wreath sale

ALL SAINTS' DAY
1st Day for

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll NNoovveemmbbeerr  22002222
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

End - Trimester 1

FFAALLLL  BBRREEAAKK

TRIGLIA
Transportation Co., Inc.

P.O. Box 218, Delmar, DE 19940

AFFILIATED WITH PRIME CARRIERS

302-846-2141 • FAX 302-846-3785
 1-800-648-8744



11 22 33

44 55 66 77 No Mass 88 8:30 Mass 99 1100

1111 1122 1133 1144 8:30 Mass 1155 1166 1177

1188 1199 2200 2211 8:30 Mass 2222 2233 2244

2255 2266 2277 2288 2299 3300 3311
Christmas Day

Christmas Pageant EARLY DISMISSAL
6:30pm NO AFTERCARE

SCHOOL CLOSED Christmas Eve

Christmas Tea
Faculty Meeting 3:30pm

Feast of the Immaculate
Conception

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

Penguin Run
Santa Social &

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll DDeecceemmbbeerr  22002222
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

SCHOOL CLOSED

Serving the Lower Delmarva Peninsula Since 1883
5th Generation Family Business • Funeral & Cremation Services 

Advance Planning • Monuments • Pet Services
410-742-5141 • www.HollowayFH.comwww.firstshorefederal.com

Branch Locations
Berlin, Ocean Pines, and

Pocomoke City, MD
Millsboro and Ocean View DE 

Salisbury
410-546-1101
106 S. Division Street

410-543-0761
1116 Mt. Hermon Road



Dog-gone-it!

Carpet  Hardwood  Vinyl
Luxury Vinyl Plank (Waterproof Floors)

Tile  Laminate  Cork
OPEN: Monday - Friday, 8am - 6pm / Saturday, 8:30am-2:30pm

1530 N. Salisbury Boulevard • Salisbury, MD

410-742-5224    valuecarpetonesalisbury.com

11 22 33 44 8:30 Mass 55 66 77

88 99 1100 1111 8:30 Mass 1122 1133 1144

1155 1166 1177 1188 8:30 Mass 1199 2200 2211

2222 2233 2244 2255 8:30 Mass 2266 2277 2288

2299 3300 3311
Interim - T2

H.S.A. Family
Social Event 5:00-7:00pm

ML King, Jr. Day
SCHOOL CLOSED

H.S.A. Open
Meeting 6:30pm

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

SCHOOL CLOSED SCHOOL REOPENS Feast of the Ephipany

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll JJaannuuaarryy  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

CATHOLIC SCHOOLS WEEK

Property Management
Sales & Rentals

410-742-7141
www.WeisnerRealEstate.com



11 8:30 Mass 22 33 Grandparents' Day 44

55 66 77 88 8:30 Mass 99 1100 1111

1122 1133 1144 1155 8:30 Mass 1166 1177 1188

1199 2200 2211 2222 8:30 Mass 2233 2244 2255

2266 2277 2288

Stations of the Cross
Faculty Meeting 3:30pm 2:30pm

Presidents' Day Shrove Tuesday ASH WEDNESDAY
SCHOOL CLOSED

Auction
H.S.A.

Parent/Teacher
Conferences 1:00-6:30pm

12:00 Dismissal
Aftercare Available

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

No aftercare

Groundhog Day events start at 8:30am
12:00 Dismissal

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll FFeebbrruuaarryy  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

CATHOLIC SCHOOLS WEEK

Parent/Teacher Conferences as scheduled Parent/Teacher Conferences as scheduled

Boys & Girls - Ages 9 months -Adult
Fully Trained Safety Certi�ed Sta� -15,000 SQ. FT. State of the Art Training Facility

400 South Brown Street, Fruitland, MD 21826
410.742.2053

beachbounders@comcast.net

PRESCHOOL, SCHOOL AGE  
& COMPETITIVE GYMNASTICS



11 8:30 Mass 22 33 44

55 66 77 88 8:30 Mass 99 1100 11:15 Stations of 1111

1122 1133 1144 1155 8:30 Mass 1166 1177 1188

1199 2200 2211 2222 8:30 Mass 2233 2244 2255

2266 2277 2288 2299 8:30 Mass 3300 3311
7th Grade

Live Stations of the Cross

Stations of the Cross
2:30pm

Day for Teachers H.S.A. Open Stations of the Cross
Meeting 6:30pm 2:30pm

SCHOOL CLOSED
Professional Development

No aftercare 2:00pm

the Cross Confirmation
12:00 Dismissal 8th Grade

https://www.vertex42.com/calendars/school-calendar.html
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End - Trimester 2

Stations of the Cross
2:30pm

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll MMaarrcchh  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

2:15 & 7:00pm

Middle States Team Visit

Casual Family Dining
Private Banquet Room

Full Bar
Catering

Carryout with 
Online Ordering

219 N. Fruitland Blvd. • Fruitland, MD 21826
410-749-6961

www.adamsribsfruitland.com

Your Bank For Life!
Ten Convenient Locations

Delmar - Salisbury (4) - Laurel - Seaford
Dagsboro - Ocean City - Rehoboth Beach

Customer Service
410-548-7892 • 800-787-4542

www.bankofdelmarva.com

Serving the Lower Delmarva Peninsula 
Since 1883

5th Generation Family Business 
Funeral & Cremation Services 

Advance Planning • Monuments • Pet Services
410-742-5141 • www.HollowayFH.com

Property Management
Sales & Rentals

410-742-7141
www.WeisnerRealEstate.com



11

22 33 44 55 8:30 Mass 66 Holy Thursday 77 88

99 1100 1111 1122 1133 1144 1155

1166 1177 1188 1199 8:30 Mass 2200 2211 2222

2233 2244 2255 2266 8:30 Mass 2277 2288 2299

3300

H.S.A.

SCHOOL REOPENS

EASTER

No aftercare
SCHOOL CLOSED

1st day for
PALM SUNDAY Spring Uniforms 12:00 Dismissal Good Friday

https://www.vertex42.com/calendars/school-calendar.html
© 2011-2021 by Vertex42.com. Free to Print.

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll AApprriill  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

Golf Tournament
Faculty Meeting 3:30pm Interim - T3

SCHOOL CLOSED - EASTER VACATION

Dog-gone-it!

Carpet  Hardwood  Vinyl
Luxury Vinyl Plank (Waterproof Floors)

Tile  Laminate  Cork
OPEN: Monday - Friday, 8am - 6pm / Saturday, 8:30am-2:30pm

1530 N. Salisbury Boulevard • Salisbury, MD

410-742-5224    valuecarpetonesalisbury.com

Come Home and be Worlds Apart...

Bryan LeCompte
410-742-8003

Email b.lecompte@comcast.net



11 22 33 8:30 Mass 44 55 66

77 88 99 1100 8:30 Mass 1111 1122 1133

1144 1155 1166 1177 8:30 Mass 1188 1199 2200

2211 2222 2233 2244 8:30 Mass 2255 2266 2277

2288 2299 3300 3311 8:30 Mass

Pentecost Memorial Day NJHS
SCHOOL CLOSED Induction Ceremony

Spring Concert
6:30 PM Faculty Meeting 3:30pm

Tale

Mother's Day Ascension of the Lord
Fairytale

https://www.vertex42.com/calendars/school-calendar.html
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FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll MMaayy  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

after Mass

Casual Family Dining
Private Banquet Room

Full Bar
Catering

Carryout with 
Online Ordering

219 N. Fruitland Blvd. • Fruitland, MD 21826
410-749-6961

www.adamsribsfruitland.com



11 22 33

44 55 66 77 8:30 Mass 88 99 1100

1111 1122 1133 1144 Flag Day 1155 LAST DAY OF 1166 1177

1188 1199 2200 2211 2222 2233 2244

2255 2266 2277 2288 2299 3300

Last Day
Faculty Retreat

No Aftercare

Father's Day Faculty/Staff

2:00pm End - Trimester 3

8th Grade 8:30 Mass SCHOOL-8:30 Prayer Faculty/Staff
Graduation and Service-12:00 Dismissal Report

Awards Ceremony

Aftercare Available
12:00 DismissalCeremony-after Mass 12:00 Dismissal - 8th gr. Only

https://www.vertex42.com/calendars/school-calendar.html
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Passing the Torch 8th Grade Fun Day 3-7th gr. Field Day

H.S.A.
PreK3-2nd gr. Field Day

12:00 Dismissal
Aftercare Available
7th&8th gr. Dance

Big Ball Tournament

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll JJuunnee  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

410-546-1557
Fax: 443-665-4152 
frank@hvacservicesunlimited.com

HVAC SERVICES UNLIMITED INC.
Heating & Air Conditioning • Installation and Service

FRANK TOBAT	 PATRICK TOBAT
President	 Vice President

P.O. Box 70 • Nanticoke, MD 21840
www.hvacservicesunlimited.com

Factory
Authorized
Dealer

Jean Ann Lewis, DMD

677 S. Salisbury Blvd. 
Salisbury, MD 21801

410-749-0133
www.pediatricdentistryofsalisbury.com



11

22 33 44 55 66 77 88

99 1100 1111 1122 1133 1144 1155

1166 1177 1188 1199 2200 2211 2222

2233 2244 2255 2266 2277 2288 2299

3300 3311 Important Reminders

FFrriiddaayy SSaattuurrddaayy

SStt..  FFrraanncciiss  ddee  SSaalleess  CCaatthhoolliicc  SScchhooooll JJuullyy  22002233
SSuunnddaayy MMoonnddaayy TTuueessddaayy WWeeddnneessddaayy TThhuurrssddaayy

https://www.vertex42.com/calendars/school-calendar.html
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	 • Auto
	 • Home
	 • Business
	 • Life

	 913-C Snow Hill Road
Brian C. McGinty, Principal 	 Salisbury, MD 21804
Gavin M. McGinty, Agent	 443-260-3800
Susan McGinty, Agent 	 CelticInsurance@comcast.net www.firstshorefederal.com

Branch Locations
Berlin, Ocean Pines, and

Pocomoke City, MD
Millsboro and Ocean View DE 

Salisbury
410-546-1101
106 S. Division Street

410-543-0761
1116 Mt. Hermon Road



Property Management
Sales & Rentals

410-742-7141
www.WeisnerRealEstate.com

Jean Ann Lewis, DMD

677 S. Salisbury Blvd. 
Salisbury, MD 21801

410-749-0133
www.pediatricdentistryofsalisbury.com

$5 OFF your purchase of $29 or more
Code: STFRAN22     Expires: 12/31/24



Boys & Girls - 
Ages 9 months - Adult

Fully Trained Safety Certi�ed Sta�

400 South Brown Street, Fruitland, MD 21826

410.742.2053
beachbounders@comcast.net

SQ. FT. State of the Art Training Facility15,000 

PRESCHOOL, SCHOOL AGE  & COMPETITIVE 
GYMNASTICS

LAWN & GARDEN EQUIPMENT
SALES • SERVICE • PARTS • ALL BRANDS

MON-FRI 8am-5pm • SAT 9am-12 Noon  • 410-742-4810 • SNOW HILL RD., SALISBURY

PARTS FOR CHINESE MAKES & MODELS
Scooters • Go-Carts • Dirt Bikes • ATVsMacMillan

OUTDOOR POWER EQUIPMENT CO., INC.

Looking for FAST SERVICE
We Keep Most Parts in Stock

• Air Cooled 
Engines

• Pumps
 • Generators
• Chain Saws

“WHERE DIVING IS FUN”
SALES • RENTALS •SERVICE

DIVE VACATIONS • O.C. CHARTER • CERTIFICATION

410-219-3483
720 C Snow Hill Road • Salisbury

Mon-Fri 8-5 • Sat 9-12



Dog-gone-it!

Carpet  Hardwood  Vinyl
Luxury Vinyl Plank (Waterproof Floors)

Tile  Laminate  Cork
OPEN: Monday - Friday, 8am - 6pm 

Saturday, 8:30am - 2:30pm

1530 N. Salisbury Boulevard • Salisbury, MD

410-742-5224 
valuecarpetonesalisbury.com www.firstshorefederal.com

Salisbury
410-546-1101
106 S. Division Street

410-543-0761
1116 Mt. Hermon Road

Branch Locations
Berlin, Ocean Pines, and Pocomoke City, MD
Millsboro and Ocean View DE

Everyone has a

favorite one.

One that changed

their life forever.  

Someone that

believed in them when

they thought no one else did.  

One Teacher...with a dedication to

education can affect a positive

change in the whole community.

Proud to support St Francis deSales.



Don’t pay

your auto insurance yet

Celtic Insurance 
may be able to save you 
up to 30% with:
Safe Driver Discount	 Multi-Car Discounts
Multi-Policy Discounts*	 Pay Plan Discount
Life Multi-Policy Discount**	 First Accident Forgiveness
Discounts for Safety Features

	 • Auto
	 • Home
	 • Business
	 • Life

	 913-C Snow Hill Road
Brian C. McGinty, Principal 	 Salisbury, MD 21804
Gavin M. McGinty, Agent	 443-260-3800
Susan McGinty, Agent 	 CelticInsurance@comcast.net

410-546-1557
Fax: 443-665-4152 
frank@hvacservicesunlimited.com

HVAC SERVICES 
UNLIMITED, INC.

Heating & Air Conditioning
Installation and Service

FRANK TOBAT	 PATRICK TOBAT
President	 Vice President

P.O. Box 70 
Nanticoke, MD 21840

www.hvacservicesunlimited.com

Factory
Authorized
Dealer



Come Home and be Worlds Apart...

Bryan LeCompte
410-742-8003

Email b.lecompte@comcast.net

Your Bank For Life!
Ten Convenient Locations

Delmar - Salisbury (4) - Laurel - Seaford
Dagsboro - Ocean City - Rehoboth Beach

Customer Service
410-548-7892 • 800-787-4542

www.bankofdelmarva.com

Casual Family Dining
Private Banquet Room

Full Bar
Catering

Carryout with 
Online Ordering

Weekly Specials:
Monday - $2.00 Tacos & $3.00 Margaritas

Tuesday - $6.99 Appetizer Night / Kids PM 
Wednesday -  $10.99 Rib Night
Thursday - $10.99 Steak Night

219 N. Fruitland Blvd. • Fruitland, MD 21826
410-749-6961

www.adamsribsfruitland.com



TRIGLIA
Transportation Co., Inc.

P.O. Box 218, Delmar, DE 19940

AFFILIATED WITH PRIME CARRIERS

302-846-2141
FAX 302-846-3785

 1-800-648-8744

Serving the Lower Delmarva Peninsula 
Since 1883

5th Generation Family Business 
Funeral & Cremation Services 

Advance Planning • Monuments • Pet Services

410-742-5141 • www.HollowayFH.com
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